Key Changesto the Provisions for Program Development and Training,
Disability Placement and State Administrative Awards

SECTION 2: Purpose of the Disability Placement Award
This section has been updated to reflect that state commissions can now use thelr disability placement
grant to support formula programsin their sates. All other conditions remain the same.

SECTION 12.d: Audits

The OMB Circular A-133 single audit threshold will be raised to $500,000 effective December 31,
2003.
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Provisions for

Program Development and Training,

Disability Placement and State
Administrative Awards

These Provisions are binding on the Grantee. By accepting funds under this Grant, the Grantee

agrees to comply with the Provisions and all applicable federd statutes, regulations and guiddines. The

Grantee agrees to administer the grant in accordance with the gpproved Grant gpplication and budget,
supporting documents, and other representations made in support of the gpproved Grant gpplication.
The Grantee agreesto include in al subgrants the gpplicable terms and conditions contained in this

award.

All applicable Provisons of the Grant including regulations and OMB circulars that are incorporated by

reference shall apply to any Grantee, sub-Grantee, or other organization carrying out activities under this

award.

A. DEFINITIONS

B. SPECIAL PROVISIONS

Nog,r~rwWNE

8.

Purpose of the Program Development and Training (PDAT) Award

Purpose of the Disability Placement Award

Purpose of the State Adminigtrative Award

Budget and Programmeatic Changes

Reporting Requirements

Grant Period and Incrementa Funding

Match Requirements for Program Development and Training (PDAT) and Disability
Outreach Awards

Match Requirements for State Adminigtrative Awards

C. GENERAL PROVISIONS
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Legidative and Regulatory Authority

Other Applicable Statutory and Adminidirative Provisons
Responsibilities under Grant Adminigtration
Financid Management Provisons
Equipment and Supplies Costs

Project Income

Payments under the Award

Retention of Records

Site Visits

Drug- Free Workplace

Nondiscrimination



20. Supplementation, Non-duplication and Non-displacement
21.  Grievance Procedures

22.  Ownership and Sharing of the Award Products

23.  Publications

24.  Evduation

25.  Suspenson or Termination of the Award

26.  Order of Precedence
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A. DEFINITIONS

For purposes of this Grant, unless otherwise pecified, the following definitions apply:

a. Act meansthe National and Community Service Act of 1990, as amended (42 U.S.C.
12501 et seq.)

b. AmeriCorps National Service Network means AmeriCorps* State,
AmeriCorps* National, AmeriCorps* Tribes and Territories, Volunteersin Service to
America(VISTA), and Nationd Civilian Community Corps (NCCC) Programs taken
together as programs dedicated to nationd service. VISTA isauthorized under the
Domestic Volunteer Service Act (42 U.S.C. 4950 et seq.). NCCC isauthorized under the
National and Community Service Act (42 U.S.C. 12611 et seq.).

c. Approved National Service Position meansanationd service postion for which the
Corporation has approved the provision of anational service education award as one of the
benefits to be provided for successful service in the position.

d. Corporation meansthe Corporation for Nationa and Community Service established
under section 191 of the Act (42 U.S.C. 12651).

e. Education Award means an award provided to a member who has successfully completed
arequired term of service in an gpproved nationd service position and who otherwise meets
the digibility criteriain the Act. An education award may be used: (1) to repay qudified
student loans, as defined in the Act; (2) toward the cost of attendance at an ingtitution of
higher education, as those terms are defined in the Act; and (3) toward expensesincurred in
participating in school-to-work programs approved by the Secretaries of Labor and
Education.

f. Grantee, for the purposes of this agreement, means the direct recipient or the
subrecipient/dite of this Grant. The term sub-Grantee shdl be substituted for the term
Grantee where appropriate. The Grantee is legally accountable to the Corporation for the
use of Grant funds and is bound by the provisions of the Grant.

g. Indian Tribe means afederdly-recognized Indian tribe, band, nation, or other recognized
group or community, including any Native village, Regiond Corporation, or Village
Corporation, as defined under the Alaska Native Claims Settlement Act (43 U.S.C. 1602),
that the United States Government determinesis digible for specia programs and services
provided under federd law to Indians because of their status as Indians. An Indian tribe dso
includes any triba organization controlled, sanctioned, or chartered by one of the entities
described above.

h. Member meansan individua who is enrolled in an goproved nationa service position.
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i. National Service Trust isthe account established in the U.S. Department of the Treasury
under the Act (42 U.S.C. 12601) for the purpose of holding and making payments of
education awards and other education benefits to AmeriCorps members.

j. OMB meansthe U.S. Office of Management and Budget.

k. Parent Organization means agrantee that is respongble for implementing and managing a
Nationd Direct AmeriCorps Program.

[.  Program means anational service Program, described in the Act (42 U.S.C. 12572(a)),
carried out by the Grantee through funds awarded by the Corporation and carried out in
accordance with federa requirements and the Provisions of this Grant.

m. Project means an activity or set of activities carried out under a Program that resultsin a
specific, identifiable community service or improvement:
i That otherwise would not have been made with existing funds; and
ii. That does not duplicate the routine services or functions of the organization to
which the members are assgned.

n. State Commission meansthe Commisson on Nationd and Community Service
established by a state pursuant to the Act (42 U.S.C. 12638), including an authorized
dternaive adminigtrative entity to administer the state's nationa service plan and nationd
service programs and to perform such other duties prescribed by 45 C.F.R. 2550.80.

0. Sub-Grantee refersto an organization receiving Corporation Grant funds from a Grantee
of the Corporation.
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B. SPECIAL PROVISIONS

1. PURPOSE OF THE PROGRAM DEVEL OPMENT ASSISTANCE AND TRAINING
(PDAT) AWARD.

Grant funds are for capacity building and infrastructure development consstent with Adminigrative
Standard Eight for Implementing Training and Technicad Assstance and to use srategies that maximize
the impact of resources provided to nationd service programs in the sate. The following kinds of
activities are gppropriate uses for PDAT funds:

a.

L eadership development, training and technical assistance activities to enhance the
effectiveness of AmeriCorps programs and program staff.

Training events and other training activities in support of the unified state plan.

Statewide or regiond events for member training when conducted collaboratively among
multiple programs or organized by multiple states.

Member/participant training for asingle local program should be funded from the sub-
grantee’ s budget. Exceptional circumstances requiring PDAT resources to support member
traning in asingle program may be dlowed.

Evauation/research activities.

Travel costsfor program staff, and as practicable the saff of other nationd service partners,
to state-sponsored and nationd-provider training events and those of the Nationd Service
Leadership Indtitute.

Trave codts for member/participant attendance at regiond and nationd training eventsto
increase member/participant effectiveness (such as service-learning and youth-service
conferences and/or in support of loca capacity building.

Cost-sharing with nationd T/TA—provider(s).

Funding for up to 1.0 FTE or contract employee to conduct functions associated with
Adminigrative Standard Eight. Activities may include needs assessment; planning,
implementing and managing the state' s T/TA effort; providing for on-stetechnicd
assistance; connecting programs to resources, identifying and developing loca T/TA
resources, and promoting peer exchanges. Trave for grantee to program sites or meetings
when such trave involves the performance of T/TA functions.

Unified Sate plan or training plan preparation and summit follow-up activities to the extent
that such expenditures are congstent with other PDAT policies.

. Communication equipment and systems that link programsfor T/TA purposes (for example,

newdetters and internet discussion groups), Adminigtrative funds may cover communication
equipment and systems that assist you in carrying out your operationd and monitoring
activities. Sharing cogts for systems that meet both needs is alowable with appropriate
documentation for financia control purposes.
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2. PURPOSE OF THE DISABILITY PLACEMENT AWARD.

Grant funds are for the placement, reasonable accommodation, and auxiliary services for members and
potentid members with disabilities, serving in AmeriCorps* State or AmeriCorps* Nationa Direct

programs.

a. Useof Grant Funds. Commissons may use grant funds to provide reasonable
accommodations and auxiliary aids to members and potentia members in circumstances
induding, but not limited to the following:

Vi.

Vii.

viii.

November, 2003

Provide reasonable accommodations for AmeriCorps* State and AmeriCorps*
National members. Reasonable accommodeation funds cannot be used for program or
commission gaff or commissioners, or for individuas other than members.

Purchase reasonable accommodation and auxiliary aid equipment that you use or loan
to AmeriCorps* State and AmeriCorps* National Direct programs and in limited
circumstances, other AmeriCorps programs to assit in the placement of disabled
AmeriCorps members.

Reasonable accommodation and auxiliary aid equipment that an AmeriCorps* State or
AmeriCorps*Nationd Direct program purchasesto assist in the placement of
AmeriCorps members with disabilities

Commissions may use these funds to support the following activities when the
activitiesare integrally rdaed to increasing the placement of individuas with
disabilities as AmeriCorps members in AmeriCorps* State and AmeriCorps* Nationa
Direct programs.

To modify or enhance an activity or deiverable (e.g., training, brochure, or website)
that isintended to achieve objectives outside the scope of these grant funds, you must
prorate the costs accordingly. For example, if atraining event has 10 modules, one of
which fals within the purposes of the grant funds, the grant funds may be used to
defray 10% of the totd cost of the training event.

Organize meetings in various parts of the sate with disability organizationsto explain
AmeriCorps and encourage referras to AmeriCorps programs.

Develop a statewide brochure on AmeriCorps for recruiting purposes thet targets
individuas with disabilities or agenerd recruitment brochure that includes language
and visud promptsto show that individuas with disabilities are welcome or
AmeriCorps materiasi.e, brochures, member gpplications etc., in dternative formats.

Provide funds to AmeriCorps* State and AmeriCorps* National Direct operating Sites
for the development of brochures and dternative formets listed above.

Provide funds to AmeriCorps* State programs and AmeriCorps* Nationa Direct
operating Sites specificaly to provide outreach and to recruit individuas with
disabilities



X.  Pay for adisability coordinator, other staff or consultant or procure a contractor to
assist with outreach, recruitment, training and technica assstance to
AmeriCorps* State and AmeriCorps* Nationd Direct programs to help the program
with outreach, recruitment, reasonable accommodation and retention (the percentage
of staff time charged to the disability placement grant should be in proportion to the
number of AmeriCorps* State and AmeriCorps*National Direct programs within the
sate).

Xi.  Sponsor staff training sessions for and with AmeriCorps* State or AmeriCorps*
Nationa Direct programs to educate program staff asto how they can increase the
participation of disabled individuals. Cogts can only cover thetraining of taff, not the
training of members.

xii. Make commission webstes accessible, and provide funds to AmeriCorps* State
programs and AmeriCorps* National Direct operating Sites to make websites
accessible.

b. Restrictionson Use of Funds. Commissons may not use these funds to support the
following activities

i.  Codsattributable to Education Awards Programs, Promise Fellows or other
Corporation-funded programs;

ii.  Reasonable accommodations and auxiliary aids for program or commission staff or
for commissioners or for beneficiaries of programs;

iii.  Making the commission’sfacilities accessble (unlessdoing so isintegraly reated to
increasing the placement of individuas with disabilitiesin AmeriCorps * State and
AmeriCorps*Nationd Direct programs);

iv.  Training of members concerning disability related issues (unless this activity is
integraly related to increasing the placement of individuds with disabilitiesin
AmeriCorps* State and AmeriCorps* National Direct programs); and

V. Research or evduaion lineitem in the budget (unless this activity isintegraly related
to increasing the placement of individuas with disabilitiesin AmeriCorps* State and
AmeriCorps*Nationd Direct programs).

3. PURPOSE OF THE STATE ADMINISTRATIVE AWARD.

State Adminigrative grant funds are to support the operations of State Commissions and aternative
adminidrative entities in implementing their duties as required by the Act.

a. Duties of State Commissions. The duties of the State Commissons are listed bel ow.

i.  Development of athree-year comprehensive nationa and community service plan and
edablishment of State priorities consstent with the Corporation's broad goals of
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Vi.

November, 2003

meeting human, educationd, environmenta and public safety needs. The State entity

must develop and annudly update a Statewide plan for national service which mesets

the following minimum requirements.

(a) The plan must be developed through an open and public process (such as
through regiona forums or hearings) that provides for maximum participation
and input from nationa service programs within the State, and from other
interested members of the public.

(b.) The outreach process must, to the maximum extent practicable, include input
from representatives of established State service programs, representatives of
diverse, broad-based community organizations that serve under-served
populations, and other interested individuas, including young people; the State
entity should do 0 by cresting State networks and registries or by utilizing
exiging ones.

(c) Theplan may contain such other information as the State Commission consders
appropriate and must contain such other information as the Corporation may
require.

Pre-selection of subtitle C programs and preparation of gpplication to the

Corporation. Each State must:

(&) Adminigter acompetitive process to select nationd service programsto be
included in any application to the Corporation for funding;

(b.) Prepare an application to the Corporetion to receive funding and/or educationa
awards for the programs selected pursuant to paragraph (1); and

(c) Cetify that in conducting their grant review process, they have ensured
compliance with the Nationd and Community Service Act of 1990, as
amended, the Corporation’s peer review requirements, al state laws and
conflicts of interest rules,

Preparation of Service Learning gpplications.

(a) The State entity isrequired to assst the State education agency in preparing the
gpplication for subtitle B school-based service learning programs.

(b.) The State entity may apply to the Corporation to receive funding for
community-based subtitle programs after coordination with the State
Educationa Agency.

Adminigration of the grants program. After subtitle C and community-based subtitle
B funds are awarded, States entities will be respongble for administering the grants
and overseeing and monitoring the performance and progress of funded programs.

Evaduaion and monitoring. State entities, in concert with the Corporation, shal be
responsible for implementing comprehensive, non-duplicative eva uaion and monitoring
systems.

Technicd asssance. The State entity will be responsible for providing technical
assistance to loca nonprofit organizations and other entitiesin planning programs,



Vil.

viii.

Xi.
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gpplying for funds, and in implementing and operating high qudity programs. States
should encourage proposas from under-served communities.

Program development assistance and training. The State entity must assst inthe
development of subtitle C programs, such development might include staff training,
curriculum materias, and other rdlevant materids and activities. A description of such
proposed assistance must be included in the State comprehensive plan referred to in
subsection (a).

Recruitment and placement. The State entity, as well as the Corporation, will develop
mechanisms for recruitment and placement of people interested in participating in
nationa service programs.

Benefits. The State entity shdl assist in the provision of hedth and child care benefits
to subtitle C program participants, as will be specified in the regulaions implementing
the subtitle C programs.

Activity indigible for assstance. A State Commisson or AAE may not directly
operate or run any naiond service program receiving financia assstance, in any form,
from the Corporation.

Make recommendations to the Corporation with respect to priorities within the State
for programs receiving assistance under DV SA.
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Xil.

Coordination.

(a) Coordination with other State agencies—A State entity must coordinate its
activities with the activities of other State agencies that administer Federd
financia assstance programs under the Community Services Block Grant Act
(42 U.S.C. 9901 et seq.) or other appropriate Federa financial assistance
programs.

(b.) Coordination with volunteer service programs— In generd, the State entity
shdl coordinate its functions (including recruitment, public avareness, and
training activities) with such functions of any division of the Corporation, which
carries out volunteer service programsin the State. Specificdly, the State entity
may enter into an agreement with adivison of the Corporation to carry out its
functionsjointly, to perform its functionsitsdlf, or to assign responsbility for its
functions to the Corporation.

(c) Incarying out the activities under paragraphs (1, i.) and (1, ii.), the parties
involved must exchange information about the programs carried out in the Sate.

b. Structure of State Commissions and Alter native Administr ative Entities.

November, 2003

Size of the State Commission and terms of State Commission members. The
chief executive officer of a State must appoint 15-25 voting members to the State
Commission (in addition to any non-voting members he or she may gppoint). Voting
members of a State Commission must be appointed to renewable three-year terms,
except that initidly a chief executive officer must gppoint athird of the membersto one-
year terms and another third of the members to two-year terms.

Required voting members on a State Commission. A member may represent
none, one, or more than one category, but each of the following categories must be
represented:

(a) A representative of acommunity-based agency or organization in the State;

(b.) Thehead of the State education agency or his or her designee;

(c) A representative of loca government in the State;

(d.) A representative of local labor organizationsin the State;

(e) A representative of business,

(f.)  Anindividua between the ages of 16 and 25, inclusive, who is a participant or
supervisor of aservice program for school-age youth, or of a campus-based or
nationd service program,

(g.) A representative of anationa service program;

(h.)  Anindividua with expertise in the educationd, training, and devel opment needs
of youth, particularly disadvantaged youth; and

(i)  Anindividud with experience in promoting the involvement of older adults (age
55 and older) in service and volunteerism.

Appointment of other voting members of a State Commission. Any remaning
voting members of a State Commission are gppointed at the discretion of the chief
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iv.

executive officer of the State; however, athough this list should not be construed as

exhaudtive, the Corporation suggests the following types of individuds:

(a) Educators, incduding representatives from ingtitutions of higher education and
locd education agencies;

(b.) Expertsinthe ddivery of human, educaiond, environmentd, or public ssfety
services to communities and persons,

(c) Representatives of Indian tribes,

(d.) Out-of-school or at-risk youth; and

(e) Representatives of programs that are administered or receive assstance under
the Domestic Volunteer Service Act of 1973, asamended (DVSA) (42 U.S.C.
4950 et seq.).

Appointment of ex officio, non-voting members of a State Commission. The
chief executive officer of a State may gppoint as ex officio, non-voting members of the
State Commission officers or employees of State agencies operating community
sarvice, youth service, education, socia service, senior service, or job training
programs.

Other composition requirements. To the extent possible, the chief executive officer
of a State shdl ensure that the membership of the State Commission is balanced with
respect to race, ethnicity, age, gender, and disability characteristics. Not more than
50% plus one of the members of a State Commission may be from the same politica
party. Inaddition, the number of voting members of a State Commission who are
officers or employees of the State may not exceed 25% of the total membership of that
State Commission.

4. BUDGET AND PROGRAMMATIC CHANGES.

a. Programmatic Changes. The Grantee must obtain the prior written approva of the
Corporation before making the following changes:

Changes in the scope, objectives or gods of the Program, whether or not they involve
budgetary changes,

Entering into sub-Grants or contracting out any activities funded by the Grant and not
specificaly identified in the gpproved application and grant.

b. Changesin the Budget. The Grantee must obtain the prior written approva of the
Corporation’s Office of Grants Management before deviating from the gpproved budget in
any of the following ways:

November, 2003

Specific Costs Requiring Prior Approval Before Incurrenceunder OMB
Circulars A-21, A-87 or A-122. For certain codt items, the cost circulars require
approvd of the awarding agency for the cost to be dlowable. Examples of these costs
are overtime pay, rearrangement and alteration costs, and pre-award costs.
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ii.  Purchases of Equipment over $5,000 usng Grant funds, unless specified in the
approved gpplication and budget.

c. Approvalsof Programmatic and Budget Changes. The Corporation’s Grants Officers
are the only officids who have the authority to dter or change the provisions or
requirements of the Grart. The Grants Officers will execute written amendments or changes
to the Grant, and Grantees should not assume approvals have been granted unless
documentation from the Grants Office has been received.

5. REPORTING REQUIREMENTS.

Progress and Financid Status reporting requirementsin these Provisions apply only to the Grantee;
a Sub-Grantee should not submit Progress or Financial Status Reports to the Corporation for
National and Community Service. Rather, each Grantees must set its own Sub-Grantee reporting
requirements consstent with its need for timely and accurate reports.

Each Grantee must submit Progress and Financia Status Reports by the given dates. Extensons of
reporting deadlines will be granted only when 1) the report cannot be furnished in atimely manner
for reasons | egitimately beyond the control of the grantee and 2) the Corporation receives a request
explaining the need for an extension before the deadline passes. Extensions of deadlines for FSRs
(SF-269a) may only be granted by the Office of Grants Management, and extensions of deadlines
for Progress Reports may only be granted by the AmeriCorps Program Office.

a. Financial Status Reports. The grantee shal submit semi-annua cumulaive financid datus
reports summarizing expenditures during the reporting period using the government Financiad
Status Report (FSR) form (Standard Form 269A). This form can be found at:
http:/Aww.whitehouse.gov/omb/grants/index.html

Fnancid Status Report deadlines are:

Due Date Reporting Period Cover ed
Jduly 31 Start of grant through June 30
January 31 July 1 — December 31

b. Progress Reports. A sngle annud progress report will be due with the submission of the
continuation application for the State Disability and Program Development and Training grants.
The Corporation will provide separate guidance on progress reports for the State
Adminigrative grants. The Corporation will provide ingructions on what to include in the
reports.

c. Final Progress Reports. A Grantee completing thefind year of its grant must submit afind

Progress Report that is cumulative over the entire project period. This progress report is due
within 90 days after the close of the grant.
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d. Final Financial Status Reports. A Grantee completing the fina year of its grant must submit,
in lieu of the lagt semi-annud FSR, afina FSR that is cumulative over the entire project period.
This FSR is due within 90 days after the end of the grant.

6. GRANT PERIOD AND INCREMENTAL FUNDING.

Under this grant, the project period is the complete length of time the grantee is proposed to be
funded in order to complete the gpproved program activities. A project period may contain one or
more budget periods. A budget period is a specific interva of time for which federa funds are
provided to finance a granteg's gpproved activities and budget.

Unless otherwise specified, the grant covers athree-year project period. In approving a multi-year
project period, the Corporation makes an initid award covering the first budget period. Additiona
funding is contingent upon satisfactory progress and the availability of funds. The project period and
the budget period are noted on the award document.

7. MATCH REQUIREMENTSFOR PDAT AND DISABILITY PLACEMENT GRANTS.

There are no match requirements for the Program Development and Training and State Disability
Pacement grants.

8. MATCH REQUIREMENTSFOR STATE ADMINISTRATIVE GRANTS.

The amount of grant funds provided to a State Commission, together with other Federd funds
available to establish or operate the State Commission, may not exceed:

a. 85 percent of the total cost to establish or operate the State Commission for the first year for
which the State Commission recaives grant funds.

b. Such smdler percentage of such cost as the Corporation may establish for the second, third,
and fourth years to ensure that the Federa share does not exceed 50 percent of such costs for
the fifth year, and any subsequent year.
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C. GENERAL PROVISIONS

9. LEGISLATIVE AND REGULATORY AUTHORITY.

This Grant is authorized by and subject to the Nationd and Community Service Act of 1990 as
amended, codified as 42 U.S.C. 12501 et seq., and 45 C.F.R. 2510 et seq.

10. OTHER APPLICABLE STATUTORY AND ADMINISTRATIVE PROVISIONS.

The following agpplicable federd cost principles, adminigtrative requirements and audit requirements
areincorporated by reference

a. States, Indian Tribes, U.S. Territories, and Local Gover nments. The following circulars
and their implementing regulations gpply to states, Indian tribes, U.S. territories, and locdl
governments:

i. Uniform Adminigtrative Requirements for Grants and Cooperative Agreements to State and

Locd Governments-- 45 C.F.R. 2541.

OMB Circular A-87, Cost Principles for State and Loca Governments.
OMB Circular A-133, Audits of States, Loca Governments and Non-Profit
Organizations.

b. Nonprofit Organizations. The following circulars and tharr implementing regulaions goply to
nonprofit organizations:

Uniform Adminidrative Requirements for Grants and Agreements with Ingtitutions of
Higher Education, Hospitals and Other Nonprofit Organizations -- 45 C.F.R. 2543.
OMB Circular A-122, Cost Principles for Nonprofit Organizations.

OMB Circular A-133, Audits of States, Local Governments and Non-Profit
Organizations.

c. Educational Ingtitutions. Thefollowing circulars and their implementing regulations gpply
to educationd indtitutions:

Uniform Adminidrative Reguirements for Grants and Agreements with Indtitutions of
Higher Education, Hospitals and Other Nonprofit Organizations -- 45 C.F.R. 2543.

. OMB Circular A-21, Codt Principles for Educationd Ingtitutions.
iii.

OMB Circular A-133, Audits of States, Loca Governments and Non-Profit
Organizations.

d. Other Applicable Statutes and Regulations. The Grantee must comply with dl other
goplicable statutes, executive orders, regulations and policies governing the Program,
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including but not limited to those cited in these Grant Provisons, the Grant Assurances and
Certifications, and those cited in 45 C.F.R. Parts 2541 and 2543.

11. RESPONSIBILITIESUNDER GRANT ADMINISTRATION.

a. Accountability of Grantee. The Grantee hasfull fiscd and programmetic responsibility
for managing al aspects of grant and grant-supported activities, subject to the oversght of
the Corporation. The Grantee is accountable to the Corporation for its operation of the
AmeriCorps Program and the use of Corporation grant funds. It must expend grant fundsin
ajudicious and reasonable manner. Although Grantees are encouraged to seek the advice
and opinion of the Corporation on specid problems that may arise, such advice does not
diminish the Grantee's responsihility for making sound judgments and does not mean that the
responsibility for operating decisions has shifted to the Corporation.

b. Noticeto Corporation. The Grantee will notify the appropriate Corporation’s Program or
Grants Officer immediately of any developments or ddays that have a sgnificant impact on
funded activities, any dgnificant problems relating to the adminigtrative or financial agpects of
the Grant, or any suspected misconduct or malfeasance related to the Grant or Grantee.
The Grantee will inform the Corporation officia about the corrective action taken or
contemplated by the Grantee and any assstance needed to resolve the Situation.

c. Noticetothe Corporation’s Office of Inspector General. The Grantee mugt notify the
Office of Ingpector Generd immediately of losses of federd funds or goods/services
supported with federd funds, or when information discovered by someone a a program
indicates that there has been waste, fraud or abuse, or any violation of crimind law, a the
program or at a sub-grantee.

12. FINANCIAL MANAGEMENT PROVISIONS.

a. General. The Grantee mugst mantain financid management systems that include standard
accounting practices, sufficient internd controls, a clear audit trail and written cost dlocation
procedures as necessary.  Financia management systems must be capable of distinguishing
expenditures attributable to this Grant from expenditures not attributable to this Grant. This
system must be able to identify costs by programmatic year and by budget category and to
differentiate between direct and indirect costs or administrative cogts. For further details
about the Granteg's financia management respongbilities, refer to OMB Circular A-102
and itsimplementing regulations (45 C.F.R. 2543) or A-110 and itsimplementing
regulations (45 C.F.R. 2541), as gpplicable.

b. Source Documentation. The Grantee must maintain adequeate supporting documents for its
expenditures (federd and non-federd) and in-kind contributions made under this Grant.
Costs must be shown in books or records [e.g., a disbursement ledger or journal], and must
be supported by a source document, such as areceipt, travel voucher, invoice, hill, in-kind
voucher, or Smilar documen.
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c. Timeand Attendance Records.
i. Staff.

@ Except as provided in (b) and (c) below, sdlaries and wages charged directly to
this Grant or charged to matching funds must be supported by signed time and
attendance records for each individual employee regardless of postion, and by
documented payrolls gpproved by aresponsble officia of the Grantee. Except
as provided in (b) and (c) below, salaries and wages chargesble between this
Grant and other programs or functions of the Grantee organization must be
supported by sgned time and attendance records for each individud regardiess
of postion gppropriatdy disiributing the individud’ s time to the different
programs or functions.

(b) Educationd ingtitutions are not required to support charges for sdaries and
wages with sgned time and attendance records for professoria and professiond
gaff if they arein compliance with the criteriain Section 8.b of OMB Circular
A-21 for acceptable methods of documenting the digtribution of charges for
persond services.

(© State, Loca and Indian Triba governmenta units are not required to support
charges for sdaries and wages with signed time and attendance records if they
are in compliance with the standards of Section 11.h of OMB Circular A-87 for
the support and documentation of salaries and wages.

d. Audits. Effective December 31, 2003, a grantee organization that expends $500,000 or
more of total federal awardsin afiscd year isrequired to obtain asingle audit for that year
conducted by an independent auditor in accordance with the Single Audit Act, as amended,
31 U.S.C. 7501, et seq., and OMB Circular A-133. (If the grantee expends federa
awards under only one federd program, it may dect to have a program specific audit, if it is
otherwise digible) A grantee that does not expend $500,000 in federal awards is exempt
from the aingle audit requirements of OMB Circular A-133 for that year. However, it must
continue to conduct financid management reviews of its programs, and records must be
available for review and audit.

A recipient of a Federd grant (pass-through entity) is required in accordance with
paragraph 400(d) of OMB Circular A-133 to do the following with regard to its
subrecipients: (1) identify the Federal award and funding source; (2) advise subrecipients of
al requirementsimposed on them; (3) monitor subrecipient activities and compliance; (4)
ensure subrecipients have A-133 audits when required; (5) issue decisons and ensure
follow-up on audit findings in atimely way; (6) where necessary, adjust its own records and
financid statements based on audits; and (7) require subrecipients to permit access by the
pass-through entity and auditors to records and financid statements as necessary for the
pass-through entity to comply with A-133.

e. Consultant Services. Paymentsto individuals for consultant services under this Grant will
not exceed $443.00 per day (exclusive of any indirect expenses, travel, supplies and so on).

13. EQUIPMENT AND SUPPLIESCOSTS.
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Equipment and supplies will be handled in accordance with 45 C.F.R. 2541 — Uniform
Adminigrative Requirements for Grants and Cooperative Agreements to State and Local
Government or with 45 C.F.R. 2543 — Grants and Agreements with Inditutions of Higher
Education, Hospitds, and Other Non-profit Organizations.

14. PROJECT INCOME.

Income earned as a direct result of the Grantee' s activities during the award period will be retained
by the Grantee and used to finance the non-Corporation share of the Program.

15. PAYMENTSUNDER THE GRANT.

a. Advance Payments. The Grantee may receive advance payments of Grant funds, provided
the Grantee meets the financia management standards specified in OMB Circular A-102 and its
implementing regulations (45 C.F.R. 2541) or A-110 and itsimplementing regulations (45
C.F.R. 2543), as applicable.

b. Immediate Cash Flow Needs. The amount of advance payments requested by the Grantee
must be based on actud and immediate cash needsin order to minimize federa cash on handin
accordance with policies established by the U.S. Department of the Treasury in 31 C.F.R. 205.

c. Discontinuing Advance Payments. If a Grantee does not establish procedures to minimize
the time elgpsing between the receipt of the cash advance and its disbursement, the Corporation
may, after providing due notice to the Grantee, discontinue the advance payment method and
dlow paymentsin advance only by individua request and gpprova or by reimbursement.

d. Interest-Bearing Accounts. The Grantee must deposit advance funds received from the
Corporation in federaly-insured, interet-bearing accounts. The exceptions to this requirement
follow:

i I nstitutions of Higher Education and Other Non-Profit Organizations. If a
Grantee is covered by 45 C.F.R. 2543 it must maintain advance fundsin interest-
bearing accounts unless:

(@) Itrecaiveslessthan $120,000 in federa funds per yesr;

(b.)  Thebest reasonably available account would not be expected to earn interest in
excess of $250 per year on federal cash balances; or

(c)  Therequired minimum baanceis o high that it would not be feasible within
expected federal and non-federal cash resources.

Earned interest must be remitted annudly to HHS-PM S, Rockville, MD 20852.

Grantees may keep up to $250 of interest per year to offset administrative expenses.

ii. State and L ocal Governments. All Grantees and sub-Grantees covered by 45
C.F.R. 2541, with the exception of State Governments and Indian Tribes, must remit
earned interest quarterly to the Corporation. Grantees may keep up to $100 of the
earned interest per year to offset adminitrative expenses.
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16. RETENTION OF RECORDS.

17.

The Grantee must retain and make available al financia records, supporting documentation,
datistical records, evauation data, member information and personne records for 3 years from the
date of the submisson of thefind Financid Status Report (SF 269A). If an audit is sarted prior to
the expiration of the 3-year period, the records must be retained until the audit findingsinvolving the
records have been resolved and find action taken.

SITEVISITS
The Corporation reserves the right to make site visits to review and eva uate Grantee records,

accomplishments, organizationa procedures and financid control systems; to conduct interviews,
and to provide technical assistance as necessary.

18. DRUG-FREE WORKPLACE.

a. Noticeto Employeesand Members. In accordance with the Drug- Free Workplace Act, 41

U.S.C. 701 et seg., implementing regulations, 45 C.F.R. 2542, and the Grantee's certification,
the Grantee must publish a statement notifying employees and members that:

i The unlawful manufacture, distribution, dispensation, possession or use of a controlled
substance is prohibited in the Grantee's workplace and Program,;

ii. Conviction of any crimind drug Statute must be reported immediately to the Grantee;

iii. The employee's employment or member's participation is conditioned upon compliance
with the notice requirements; and

iv. Certain actions will be taken againgt employees and members for violations of such
prohibitions.

. Criminal Drug Convictions. The Grantee's employees and members must notify the Grantee

inwriting of any crimina drug convictions for a violaion occurring in the workplace or during
the performance of project activities no later than 5 days after such conviction. The Grantee
must notify the Corporation within 10 days of receiving notice of such conviction. The Grantee
must take appropriate action against such employee or member, up to and including termination
or member release for cause consstent with the Corporation's rules on termination and
suspension of sarvice, or require the employee or member to satisfactorily participatein an
approved drug abuse assistance or rehabilitation Program.

Drug-Free Awar eness Program. The Grantee must establish a drug-free awareness Program

to inform employees and members about the dangers of drug abuse in the workplace, the

Granteeg's policy of maintaining a Drug- Free workplace, any available drug counsding,
rehabilitation, and employee ass stance and member support services, and the pendties that may
be imposed for drug abuse violations.
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d. Grantee Non-Compliance. The Granteeis subject to suspension, termination or debarment
proceedings for falure to comply with the Drug-Free Workplace Act.

e. Non-Discrimination and Confidentiality Laws. Inimplementing the Drug-Free Workplace
Act, the Grantee must adhere to federa laws and its Grant assurances related to a cohol and
substance abuse non-discrimination and confidentiality.

19. NON-DISCRIMINATION.

a. Assurances. The Grantee must assure that its program or activity, including those of its
subgrantees, will be conducted, and facilities operated, in compliance with the gpplicable
datutes set forth below, as wel as with their implementing regulations. The Grantee must obtain
an assurance of such compliance prior to extending Federa financia assistance to subgrantees.
The U.S. Government shal have the right to seek judicia enforcement of these assurances.

b. Discrimination Prohibited. A person, including a member, aservice recipient, or Program
gaff, may not, on the grounds of race, color, nationd origin, sex, sexud orientation, religion,
age, disability, politica affiliation, marita or parentd Satus, military service, or religious,
community, or socid afiliations be excluded from participation in, denied the benefits of, or be
otherwise subjected to discrimination, directly or through contractua or other arrangements,
under any program or activity receiving federd financia assstance. The prohibition on
discrimination on the basis of disability protects otherwise qudified individuas with disghilities.
The prohibition againgt discrimination on the basis of religion with respect to Program saff
goplies only to Program staff paid with Corporation funds but excludes staff paid with
Corporation funds that were employed by the Grantee on the date the Corporation grant was
awarded.

This prohibition againg discrimination includes but is not limited to:

I Denying an opportunity to participate in, benefit from, or provide asarvice, financid aid,
or other benefit;

ii. Providing an opportunity which is different or provided differently;

i Denying an opportunity to participate as amember of a planning or advisory body
integrd to the program,

Iv. Segregating or subjecting a person to separate treatment;

V. Providing an ad, benefit, or service to aquaified disabled person that isless effectivein
affording opportunity to obtain the same result, gain the same benefit, or reach the same
level of achievement;

Vi. Denying aqudified disabled person the opportunity to participate in integrated
programs or activities, even though permissibly separate or different programs or
ativities exis;

vii. Redtricting a person’ s enjoyment of an advantage or privilege enjoyed by others;

viii.  Providing different or separate aid, benefits, or services to disabled persons unless
necessary in order to provide them as effectively as provided to others;
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iX. Treeting a person differently in determining admission, enrollment, quota, digibility,
membership or other requirements;

X. Using criteria or adminidrative methods, induding failing to provide needed auxiliary
aldsfor disabled persons, which have the effect of subjecting persons to discrimination,
or defegting or subgtantialy impairing achievement of the objectives of the program for a
person;

Xi. Sdecting aste or location of facilities with the purpose or effect of excluding individuas
from, denying them the benefits of, or subjecting them to discrimination under the
program;

xii. Denying a qudified disabled person a benfit, aid, or participation because facilities whose
groundbreaking occurred after May 30, 1979 are inaccessible to or unusable by
disabled persons or becauise programs or activities in facilities predating May 30, 1979,
when viewed in their entirety, are inaccessible to or unusable by disabled persons; and

xiii.  Failing to provide reasonable accommodation to otherwise qudified individuas with
disabilities

The Corporation's "Civil Rights Statement Regarding VVolunteers, Service Participants and
Other Beneficiaries,” and its“Policy Againgt Sexud, Racid, Nationd Origin, or Rdigious
Harassment” which include additiona discrimination prohibitions are atached and incorporated
herein.

c. Public Notice of Nondiscrimination. The Grantee must notify members, service recipients,
applicants, Program staff, and the public, including those with impaired vison or hearing, that it
operates its program or its activity subject to the nondiscrimination requirements of the
goplicable gatutes. The notice must summarize the requirements, note the availability of
compliance information from the Grantee and the Corporation, and briefly explain procedures
for filing discrimination complaints with the Corporation. Sample language is:

It is against the law for organizations that receive federal financial assistance from
the Corporation for National Service to discriminate on the basis of race, color,
national origin, disability, sex, age, political affiliation, or, in most programs, religion.
It isalso unlawful to retaliate against any person who, or organization that, filesa
complaint about such discrimination.

In addition to filing a complaint with local and state agencies that are responsible for
resolving discrimination complaints, you may bring a complaint to the attention of
the Corporation for National Service. If you believe that you or others have been
discriminated against, or if you want more information, contact:

(Name, address, phone number — both voice and TDD, and preferably toll free — FAX
number and e-mail address of the Grantee) or

Equal Opportunity Office
Corporation for National Service
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1201 New York Avenue, NW

Washington, D.C. 20525

(202) 606-5000, ext. 312 (voice); (202) 565-2799 (TDD)
(202) 565-2816 (FAX); eo@cns.gov (e-mail)

The Grantee mugt include informeation on civil rights requirements, complaint
procedures and the rights of beneficiariesin member contracts, handbooks,
manuas, pamphlets, and post in prominent locations, as gppropriate. The Grantee
must a0 natify the public in recruitment material and gpplication forms that it
operates its program or activity subject to the nondiscrimination requirements.
Sample language, in bold print, is“This program is available to dl, without regard to
race, color, nationa origin, sex, sexua orientation, religion, age, disahility, political
afiliation, marital or parentd satus, military service, community, or socia afiliations,
or, in most ingtances, religion.” Where a significant portion of the population igible
to be served needs services or information in alanguage other than English, the
Grantee shdl take reasonable steps to provide written materia of the type ordinarily
available to the public in gppropriate languages.

d. Recordsand Compliance Information. The Grantee must keep records and make available
to the Corporation timely, complete and accurate compliance information to alow the
Corporation to determine if the Grantee is complying with the civil rights statutes and
implementing regulations. Where a Grantee extends federd financia assistance to subgrantees,
the subgrantees must make available compliance information to the Grantee o it can carry out
itsavil rights obligations.

The Corporation will provide specific guidance regarding records and compliance information.
At aminimum, the Grantee should have available racid, ethnic, sex, and disability dataregarding
members/applicants, service recipients/applicants and Program staff/applicants. This data
should be sufficient to measure the distribution of benefits to the digible population and evduate
the services provided to the different segments of the population being served. Dataon
members and Program staff should be gathered, onavoluntary bags, directly from the
individuals. Data on service recipients may be gathered, estimated, or based on census or other
datigtics.

Racial and ethnic data should be gathered for the following categories:
Higpanic/Latino/Spanish culture or origin or non-Hispanic/Latino/Spanish culture or origin (one
or the other) and one or more of the following:
- American Indian or Alaska Native

Asan

Black or African American

Native Hawaiian or Other Pacific Idander

White
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e. Obligation to Cooperate. The Grantee must cooperate with the Corporation so that the
Corporation can ensure compliance with the civil rights statutes and implementing regulations.
The Grantee shall permit access by the Corporation during norma business hoursto its books,
records, accounts, staff, members, facilities, and other sources of information as may be needed
to determine compliance.

f. Discrimination Complaints, Investigations and Compliance Reviews. The Corporation
may review the practices of the Grantee to determine civil rights compliance. Any person who
believes discrimination has occurred may file a discrimination complaint with the Corporation’'s
Equal Opportunity Office. The Grantee may not intimidate, threaten, coerce, or discriminate
againg an individud to interfere with aright or privilege secured by the civil rights acts or
because the person made a complaint, testified, asssted or participated in any manner in an
investigation, proceeding, or hearing. The Corporation will keep the identity of complainants
and witnesses confidential except as necessary to conduct an investigation, hearing, or judicia
proceeding.

The Corporation will investigate whenever acompliance review, report, complaint, or other
information indicates a possible falure to comply with the statutes and their implementing
regulations. If an investigation indicates a failure to comply, the Corporation will so inform the
Grantee and any gpplicable subgrantees and will attempt to resolve the matter by voluntary
means. If the matter cannot be resolved by voluntary means, the Corporation will initiate forma
enforcement action.

Discrimination complaints may be raised through the Grantee s grievance procedure. Use of the
Grantee' s grievance procedure may not be arequired precursor to filing afederd discrimination
complaint with the Corporation. Use of the Grantee' s grievance procedure does not preclude
filing afederd discrimination complaint.  The Grantee' s grievance procedure should advise
members that use of the grievance procedure does not stop the running of Corporation time
framesfor filing a discrimination complaint with the Corporation. In al caseswhere
discrimination alegations have been raised with the Grantee, the Grantee must submit awritten
report to the Corporation’s Equal Opportunity Office, which has areview authority over the
investigation and dispogition of dl discrimination complaints.

g. Self-Evaluation Requirements. The Grantee must comply with (1) the salf-evauation
requirements under section 504 of the Rehabilitation Act regarding accessibility for individuas
with disahilities; (2) the sdf-evauation requirements of the Age Discrimination Act of 1975; and
(3) the sdf-evauation requirements under title IX of the Education Amendments of 1972
regarding discrimination based on sex.  Guidance regarding the self-eva uation requirements may
be obtained from the Corporation’s Equa Opportunity Office, 1201 New Y ork Avenue, NW,
Washington, D.C. 20525, (202) 606-5000, ext. 312 (voice); (202) 4565-2799 (TDD); (202)
565-2816 (FAX); or eo@cns.gov (e-mail).

h. Applicable Statutes. In accordance with its assurances, the Grantee must comply with all

federa gtatutes relating to non-discrimination to the extent gpplicable, including, but not limited
to tittes VI and V111 of the Civil Rights Act of 1964 (42 U.S.C. 2000d and 3601 et seq.),
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section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), title IX of the Education
Amendments of 1972 (20 U.S.C. 1681 et seg.) the Age Discrimination Act of 1975 (42
U.S.C. 6101 et seq.), the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), the
Comprehendve Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of
1970 (P.L. 91-616), the Public Health Service Act of 1912 (42 U.S.C. 290dd- 3 and 290ee-
3), and the requirements of any other non-discrimination provison in the Nationa and
Community Service Act of 1990, (42 U.S.C. 12635) or any other gpplicable non-
discrimination provision.

20. SUPPLEMENTATION, NON-DUPLICATION AND NON-DISPLACEMENT.

a. Supplementation. Grant funds may not be used to replace state or locd public funds that had
been used to support Programs or projects of the type digible to receive Corporation Grant
funds. For any given Program, this condition will be satisfied if the aggregate non-federd public
expenditure for that Program or project in the fiscal year that support is to be provided is not
less than the previous fiscd yesar.

b. Non-Duplication. Grant funds may not be used to duplicate services that are availabdle in the
locality of a Program or project. The Grantee may not conduct activities that are the same or
substantidly equivaent to activities provided by a ate or loca government agency in which the
Grantee entity resides.

c. Non-Displacement.

i. Prohibition on Displacing an Employee or a Position.  The Grantee may not displace an
employee or position, including partid displacement such as reduction in hours, wages
or employment benefits, as aresult of the use by such employer of amember ina
Program or project.

il Prohibition on Selecting an Employee for Participation. The Grantee may not
select amember who is employed by the Grantee or who was employed by the Grantee
in the previous six months, unless the Corporation’s AmeriCorps Program Office
waives this requirement upon a sufficient demonstration of non-displacement.

iii. Prohibition on Promotional Infringement. The Grantee may not create a community
service opportunity that will infringe in any manner on the promotiond opportunity of an
employed individud.

iv. Prohibition on Displacing Employee Services, Duties or Activities. A memberin
aProgram or project may not perform any services or duties, or engage in activities that
would otherwise be performed by an employee, as part of the assigned duties of such
employee.

V. Prohibition on Supplanting, Hiring or Infringing on Recall Rights. A member ina
Program or project may not perform any services or duties, or engage in activities, thet:
(@)  Will supplant the hiring of employed workers; or
(b.)  Areservices, duties or activities with repect to which an individua has recal

rights pursuant to a collective bargaining agreement or gpplicable personnd
procedures.
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Vi. Other Prohibitions. A member in aProgram or project may not perform services or
duties that have been performed by or were assigned to any:

(&)  Currently employed worker;

(b.)  Employee who recently resigned or was discharged;

(c)  Employeewho is subject to areduction in force or who hasrecdl rights
pursuant to a collective bargaining agreement or applicable personnd
procedures,

(d)  Employeewhoison leave (termind, temporary, vacation, emergency or Sck);
or

(e)  Employeewhoison srike or is being locked out.

21. GRIEVANCE PROCEDURE.

a. Setting Up a Grievance Procedure. Inaccordance with 42 U.S.C. 12636 and implementing
regulations at 45 C.F.R. 2540.230, the Grantee must establish and implement a process for
filing and adjudicating grievances from members, labor organizations and other interested
parties. A grievance process may include dispute resolution programs such as mediation,
facilitation, asssted negotiation and neutral evauation. A grievance process must provide an
opportunity for agrievance hearing and binding arbitration. If the grievance dleges fraud or
crimina activity, it must be brought to the attention of the Inspector Generd of the Corporation
immediately. Discrimination complaints may aso be raised through the grievance procedure.

b. Inthe event that a Sub-Grantee of adirect Grantee of the Corporation isno longer in existence
or otherwise does not provide a grievance procedure that complies with this Provision, the
direct Granteeis responsible for handling any grievance in accordance with 45 C.F.R.
2540.230.

c. Alternative Dispute Resolution.

i Informal Resolution. The aggrieved party may seek resolution of a grievance through
dternative means of digoute resolution (ADR) such as mediation or facilitation. ADR
proceedings must be initiated within 45 calendar days of the date of the alleged
occurrence. At theinitia sesson of the ADR proceedings, the party must be advised in
writing of the right to file a grievance and right to arbitration. If the matter is resolved,
and awritten agreement is reached, the party will agree to forego filing agrievancein
the matter under consideration.

ii. Neutral Facilitation. If ADR isingtituted, the process must be aided by a neutra
party who, with respect to an issue in controversy, functions specificaly to aid the
parties in resolving the matter through amutualy achieved and acceptable written
agreement. The neutral party may not compel aresolution. Proceedings before the
neutral party must beinforma, and the rules of evidence will not gpply. With the
exception of awritten and agreed-upon ADR, the proceeding must be confidentid.
Any decison by the neutrd party is advisory and is not binding unless both parties
agree. If the grievanceis not resolved within 30 caendar days of initiation, the neutra
party again mugt inform the aggrieved party of hisor her right to file aforma grievance.
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d. Formal grievance proceeding.

I TimeLimits. Except for agrievance that dlegesfraud or crimind activity, agrievance
must be made no later than one year after the date of the aleged occurrence. If a
hearing is held on agrievance, it must be conducted no later than 30 cdendar days after
the filing of such grievance. A decison on any such filed grievance must be made no
later than 60 days after filing.

ii. Effect of Informal Process. Inthe event an aggrieved party files a grievance after
participating in an informa dispute resolution process, the neutra party may not
participate in the forma grievance proceeding. In addition, no communication or
proceeding of the informal dispute resolution process may be referred to or introduced
into evidence at agrievance or arbitration proceeding.

e. Arbitration.
i. Selection of Arbitrator. If thereis an adverse decison againg the party who filed the

grievance, or no decision has been reached after 60 calendar days after thefiling of a
grievance, the aggrieved party may submit the grievance to binding arbitration before a
qudified arbitrator who isjointly selected and who isindependent of the interested
parties. If the parties cannot agree on an arbitrator, within 15 calendar days after
receiving a request from one of the parties, the Corporation will appoint an arbitrator
from alig of qudified arbitrators.

22. OWNERSHIP AND SHARING OF GRANT PRODUCTS.

a. Ownership. Unless otherwise specified, the Grantee owns and may copyright any work thet is
subject to copyright, including software desgns, training manuas, curricula, videotgpes and
other products produced under the Grant. However, the Grantee may not sell any work that
includes an AmeriCorps logo without prior Corporation written gpproval.

b. Corporation Use. The Corporation retains royaty-free, non-exclusve, and irrevocable
licenses to obtain, use, reproduce, publish or disseminate products, including data, produced
under the Grant and to authorize others to do so. The Corporation may distribute such
products through a designated clearinghouse.

c. Sharing Grant Products. To the extent practical, the Grantee agrees to make products
produced under the Grant available at the cost of reproduction to othersin thefield.

23. PUBLICATIONS.

a. Acknowledgment of Support. Publications crested may include an AmeriCorpslogo if they
are consgtent with the purposes of the Grant. The Grantee is respongible for assuring that the
following acknowledgment and disclaimer gppearsin any externa report or publication of
material based upon work supported by this Grant.

“Thismaterid is based upon work supported by the Corporation for Nationa Service under
AmeriCorps Grant No. . Opinions or points of view expressed in this document are those
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b.

of the authors and do not necessarily reflect the officia position of, or a position that is endorsed
by, the Corporation or the AmeriCorps Program.”

Materials Provided to Corporation. The Grantee is responsible for assuring that two copies
of any such materid are sent to the Corporation’s Office of Public Affairs and Program Office.

24. EVALUATION.

a.

Internal Evaluations. The Grantee must track progress toward achievement of their Program
objectives. The Grantee dso must monitor the quality of service activities, the satisfaction of
both service recipients and members, and management effectiveness. Interna evauation and
monitoring should be a continuous process, dlowing for frequent feedback and the quick
correction of weaknesses.

I ndependent Evaluations. The Grantee may obtain an independent evaluation if provided for
in the approved budget.

External Evaluation and Data Collection. The Grantee must cooperate with the
Corporation and its evauators in dl monitoring and evauation efforts. As part of this effort, the
Grantee must collect and submit certain member data, including the total number of membersin
the Program, and the number of members by race, ethnicity, gender, age, economic
background, education leve, disability classfication and geographic region. The Corporation
will provide forms for collecting member data

25. SUSPENSION OR TERMINATION OF GRANT.

a. Sugpension of the Grant. Inan emergency sStuation the Corporation may suspend a Grant for

not more than 30 calendar days. Examples of such Stuations may include, but are not limited to:

i Serious risk to persons or property;

ii. Violations of federd, gtate or locd crimind datutes; and

i Materid violation(s) of the Grant or contract that are sufficiently serious that they
outweigh the generd poalicy in favor of advance notice and opportunity to show cause.

Termination of the Grant. Pursuant to 45 C.F.R. 2540.400, the Corporation may terminate
payments under the grant, revoke the designated member positions, or recover Grant funds for
falure to comply with gpplicable provisons of this Grant. However, the Corporation will
provide the Grantee reasonable notice and opportunity for afull and fair hearing, subject to the
following conditions.

I Notice. The Corporation will notify the Grantee by letter or telegram that it intends to
terminate payments, revoke positions or recover Grant funds, either in whole or in part,
unless the Grantee shows good cause why such assistance should not be terminated,
revoked or recovered. In this notice, the grounds and the effective date for the
proposed termination or revocation will be described. The Grantee will be given at
least 7 calendar days to submit written materia in opposition to the proposed action.
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ii. Right to a hearing. The Grantee may request a hearing on a proposed termingtion,
revocation or recovery. Upon 5 days notice to the Grantee, the Corporation may
authorize the conduct of a hearing or other meetings at alocation convenient to the
Grantee to consider the proposed action. A transcript or recording must be made of a
hearing.

c. The Grantee may suspend or terminate assistance to a Sub-Grantee, provided that such action
affords the Sub-Grantee, & a minimum, the notice and hearing rights set forth in the Provisons
goplicable to the Corporation in this section (36).

26. ORDER OF PRECEDENCE.
Should there be any inconsistency among the Grant Award, the AmeriCorps Specid Provisons,
the Generd Provisions, and the gpproved Grant Application, the order of precedence that will

prevail is (1) Grant Award, (2) the AmeriCorps Specid Provisons, (3) the Generd Provisons,
and (4) the approved Grant Application.
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CORPORATION FOR NATIONAL AND COMMUNITY SERVICE
POLICY AGAINST SEXUAL, RACIAL, NATIONAL ORIGIN,
OR RELIGIOUSHARASSMENT

Our policy is to provide work and service environments free from sexud, racid, nationd origin, or
religious harassment. Whether in Corporation or grantee offices, in other work- or service-related
Settings such as service Sites, training sessions, or Site vidts, or at work- or service-related socia events,
such harassment is unacceptable.

Sexud harassment involves unwelcome sexud advances, requests for sexud favors, or any verba,
physica or graphic conduct of a sexua nature when:
(1) submissonisexplidtly or implicitly aterm or condition of employment or service;
(2) submission or rgjection isabasis for work or service decisons; or
(3) such conduct has the purpose or the effect of interfering with work or service performance or
creating an intimidating, hodtile, or offensve work @ service environment.  Surs and other
verba or physcd conduct rdaing to an individud’s race, nationd origin or religion aso
congtitute harassment when that conduct’ s purpose or effect is to interfere with work or service
performance or create an intimidating, hostile, or offensive work or service environment.

We expect Corporation and grantee supervisory and management personnd to immediately take
appropriate action to prevent or stop any harassment of employees, service participants, or clients of
which they become aware, whether the harassing conduct is by employees, service participants, or
outside individuas such as service Site or contractor personnel. Also, we will not retaiate or tolerate any
attempt at retdiation againgt a person who raises harassment concerns in good fath. Any Corporation
employee who violates our policy againgt harassment, or asserts a fase dam of harassment with a
malicious intent, will be subject to gppropriate disciplinary action, up to and including termination. Any
grantee that permits harassment in violation of this policy will be subject to a finding of noncompliance
and adminidrative procedures that may result in termination of federd financid assstance from the
Corporation and all other federa agencies.

Persons who believe they have been subjected to harassment in violation of non-harassment provisons
of gpplicable laws, regulations or this policy may raise their concerns with our Equa Opportunity Office.
However, clams of unlawful harassment not brought to the attention of our Equa Opportunity Office
within 45 days of their occurrence may not be accepted in a forma complaint of discrimination. Our
Equa Opportunity Office may be reached at (202) 606-5000, extension 312 (voice), (202) 565-2799
(TDD), eo@cns.gov, or through www.nationdservice.org.

We encourage, but do not require, volunteers, service participants, and other beneficiaries to first bring
concerns about harassment to the director or appropriate supervisory personne of the program a
project. We likewise encourage programs and projects to facilitate prompt resolution of these concerns.

Directors of dl programs and projects are requested to provide a copy of this policy to dl volunteers or
service participants.

November, 2003 29



CORPORATION FOR NATIONAL AND COMMUNITY SERVICE CIVIL RIGHTS
STATEMENT REGARDING VOLUNTEERS, SERVICE PARTICIPANTS
AND OTHER BENEFICIARIES

We continue to maintain the policy stated in our June 6, 1994 Civil Rights Statement:

Recognizing that the fabric of our society is strengthened by the diversity of its citizens, the policy of the
Corporation for National and Community Serviceisto ensure amutua respect for al differences among
us. Participation in the Corporation and its programs and projects will be based on merit and equd
opportunity for al, without regard to factors such as race, color, nationd origin, sex, sexua orientation,
religion, age, disgbility, politica affiliation, maritd or parentd datus, military service, or religious,
community, or sodd dfiliations. By adhering to this policy, the Corporation will be able to foster civic
responsihility, strengthen the ties that bind us together as a people, and provide educationa opportunity
for those who make a substantia commitment to service.

This policy applies to programs and projects we conduct, as well as those recelving federd financia
assgtance from us. For civil rights purposes, dl programs and projects funded or receiving volunteers or
sarvice paticipants under the National and Community Service Act, as amended, or the Domestic
Volunteer Service Act, as amended, are programs or activities receiving federa financid assstance.
Any grantee found to have unlawfully discriminated agangt a volunteer, service paticipant, client,
employee or berdficiary of such aprogram or project will be subject to afinding of noncompliance and
adminigrative procedures which may result in termination of federd financid assgtance from the
Corporation and all other federal agencies.

Any volunteer, service participant, client, employee or beneficiary of a program or project who bdieves
he or she has been subjected to discrimination in violation of nondiscrimination provisons of gpplicable
laws, regulations or this policy may raise his or her concerns with the Corporation’s Equal Opportunity
Office. However, discrimination clams not brought to the attention of our Equal Opportunity Office
within 45 days of their occurrence may not be accepted in a forma complaint of discrimination. Our
Equa Opportunity Office may be reached at (202) 606-5000, extension 312 (voice), (202) 565-2799
(TDD), eo@cns.gov, or through www.nationa service.org.

The Corporation’s Equal Opportunity Office attempts to resolve concerns about discrimination
promptly and when possible uses an informa conciliation process to do so. We encourage, but do not
require, volunteers, service participants, and other beneficiaries to firs bring concerns about
discrimination to the director or appropriate personne of the program or project. We likewise
encourage directors of programs and projects to facilitate prompt resolution of these concerns.

Directors of dl programs and projects are requested to provide a copy of this policy to dl volunteers or
service participants.
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